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. OBUIHE NMOJIOKEHHSI

I.1. Hacrosee TMosomenne o 3amure nepeoHaIbbIX JAHHLIX PAGOTHHKOB YCTAHARIHBAET
nopaAaoK NOoAy4YeHHA, yHeTra, oépaﬁom{, HAKOMJICHHA H XPaHCHHA JOKYMCHTOB, COIACpXallHX
CBCICHHA, OTHECCHHBIC K TNEPCOHWIBHBIM JaHHBIM pﬂGOTHHKOB Kowieka, PaboTHHKaMH
CHHTAKOTCH JIMLIa, pﬂGOTﬂIOUUlc B KOJINIEKE MO TPYTOBOMY A0IOBOpPY.

1.2. Llensio Hacroswero [lonoxenus SBIAETCA HCTONHEHHE 3akoHoAaTenbeTsa PO B obaactu
3aUMTh NEPCOHANBHLIX JaHAbX P3-152.

2. MOHATHE M COCTAB INEPCOHAJIBHBIX IAHHBIX

2.1. Tloa nepcoHanbHBIMH NaHHBIMH PabOTHHKOB MoHMMaeTcs HHOPMaLHA, HeoOXOAHMas
paboToaaTemo B CBA3N C TPYJAOBBIMH OTHOLICHHSMH M Kacaiowascs KOHKpeTHoro paboThuka, a
TAKKe CBeieHHA O daxrax, coObITHAX u 0OCTOATE LCTBAX KH3HM PaGOTHHKA, MO3BOINRIOLIME
HASHTHQHIHPOBATH €r0 THYHOCTS.

2.2. Coctas nepCOHATBHLIX JaHHBIX paboTHHKA:

- aHKeTa;

- asrobHOrpadus;

- obpasosanue;

- CBEJIEHHA O TPYA0BOM H 00lIeM cTake;

- CBEJICHHA O NpeJbIAyLIeM MecTe paGoThl:

- CBECHHA O COCTABE CeMbH;

- NACMOPTHLIE JaHHBIE;

- CBEZIeHHA O BOMHCKOM yueTe;

- cBeJieH s 0 3apabOTHOM NAaTe COTPYAHNKE;

- CBEJICHHA O COLMAMBHBIX broTax:

- CNELHATBHOCTE;

- 3JaHUMaeMan J10KHOCTh,

- pazmep 3apaboTHO# naaTsl;

- HAIMYHE CYAHMOCTEIN;

- APEC MECTA KUTENLCTRA;

- AoMalHnit Tenedon;

- CoziepKanie TpYAOBOro A0roBopa;

- CoepIKaHie IeKAapaluny, noaaBaeMoil B HAIOroBYIO HHCIEKIHIO,

- MOTHHHHKH M KOMHY MPHKA30B NO JIHYHOMY COCTaBy:



- IMYHBIC JIejIa ¥ TPYAOBBIC KHI)KKH COTPYIHHKOB;
- OCHOBAHHS K IPUKA3aM I10 JIHNIHOMY COCTaBY;

- Jena, cojepKallue MaTepuanbl 10 TOBBIIICHUIO KBaTU(PHUKAIMU H IEPEroArOTOBKE
COTPYJIHUKOB, MX aTTECTALIUH, CITY)KEOHBIM PacCIeI0BaAHUSIM;

- KOITMH OTYETOB, HAIPABJIICMbIC B OPTraHbl CTATUCTHKH,

- KOTIMH JIOKYMEHTOB 00 00pa30BaHUU;

- pe3ynbTaThl MEIUIIMHCKOTO OOCIEAOBAaHUS HA TNPEAMET TOJHOCTH K OCYIIECTBICHUIO
TPYJOBBIX 00SI3aHHOCTEH;

- (hoTorpaduu u MHBIE CBEICHUS, OTHOCSAIIUECS K TIEPCOHATLHBIM JaHHBIM PAaOOTHHKA,;

- PCKOMEHIAIINH, XaPaKTEePUCTUKH U T.II.

2.3. VkazanHple B 11.2.2. CBEJICHHS SBIISIOTCA KOH(DHMICHIMAIbHBIMH M HE IOJJIC)KAT
pasrJIallCHUIO HHAYe KaK [0 OCHOBAHMSM, ITPETYCMOTPEHHBIM 3aKOHOIAaTEIbCTBOM PD.

3. OBSI3AHHOCTHU PABOTOJATEJIA

3.1. B nenax ucnonHeHus TpeboBaHMi 3akoHOnAaTeNnbcTBa PO mpu 00paboTke MmepcoHaNbHbBIX
JAHHBIX, BCE PAOOTHUKHU KOJUIE/DKA JOJDKHBI UCTIONHATH YCTAaHOBIICHHBIH MOPAIOK pabOThI:

3.1.1. Paborta c mepcoHaldbHBIMU JAaHHBIMU PAOOTHHUKOB JOJKHA HE HapylIaTh TpeOOBaHUM
3aKkoHoAareabcTBa P® U JIOKaNbHBIX HOPMATHBHBIX aKTOB KOJUJIEIXAa, W JIOJDKHA OBITh
HEMOCPEICTBEHHO CBS3aHa C OCYIIECTBICHUEM UMHU CBOUX TPYAOBBIX (DYHKITUH.

3.1.2. Ilpu cOope u 00pabOTKE IEPCOHAIBHBIX JAaHHBIX PAOOTHHKA JUPEKTOP JOJDKEH
pykoBozactBoBatbesa Koncrturynueit PO, TpynoBeiM konekcom P® u unbiMH (denepanbHbIMU
3aKOHAMHU.

3.1.3. IlepcoHanbHble JaHHBIE PAOOTHUKOB JOJDKHBI OBITH MOMYYEHBI TOJBKO HEMOCPEICTBEHHO
y Hero. Ecnu 11 00paOOTKM €ro JaHHBIX WM WX HOJYy4YEHUS MPHUBJIEKAETCS TPEThU JHIA, TO
pabOTHUK JOJKEH [aTh NpeIBapUTENIbHOE MHCbMEHHOE coryacue Ha 3To. OZHOBpEMEHHO
pabOTHUK JTOJKEH OBITh YBEIOMJICH O LEJSIX cOopa HH(OpMAINK, HCTOYHHKAX €€ MOJyYeHHs, a
TaKXKe O IMOCIEICTBUAX OTKa3a OT MpeAOoCTaBICHUs IHCBMEHHOIO corjacuss Ha cOop
uH(pOpMaLIUH.

3.1.4. TlepcoHanbHble AaHHBIE PAOOTHUKA O €ro MOJUTHYECKUX, PETUTHO3HBIX M HHBIX
yOeXAeHUSIX, YacTHOM JKM3HM, a TaKK€ WIEHCTBE B OOILIECTBEHHBIX U MPO(COH3HBIX
OpraHu3alUsaX He MojAJexaT cOopy, €CIM HHOE He MPEeTyCMOTPEHO 3aKOHOAATEIbCTBOM.

3.1.5. Komnemk o0s3aH mpu mpuemMe Ha paboTy, a TakkKe MpU JHOOBIX M3MEHEHHUSX MpPaBUII
paboThI C MEPCOHATBHBIMH JAHHBIMU 00s3aHAa MMCbMEHHO 3HAKOMUTH C HUMH BCEX paOOTHHUKOB
KOMIIaHUH.

3.1.6. Konnemx He uMeeT MpaBo MPUHYXKJATh paOOTHUKOB K OTKa3y OT CBOMX IPaB Ha 3allUTy
NEPCOHAIBbHBIX JaHHbBIX.

4. OBA3AHHOCTHU PABOTHHUKA

PaborHuk 00s13aH:

4.1. TlepenaTh AUPEKTOPY BCE TNEPCOHANBHBIE [aHHBIC, YKa3aHHbIE B COOTBETCTBYIOIIHUX
JIOKyMEHTAaX.

4.2. B YyCTaHOBJIECHHBI TpaBUIAMU CpPOK COOOINATh JTUPEKTOPY 00 W3MEHEHHH CBOUX
HepCOHaJ'IBHBIX JAaHHBIX.

5. TIPABA PABOTHUKA

PaGoTHuK nmeeT mpaso:
5.1. Ha mpocMoTp nepcoHanbHON HHPOPMAIUIO, UMEIOIIEHCs Y AUPEKTOpA.



5.2. Ha cBOOOIHBIIM OecTIaTHBIA U HEOTPAHUUYEHHBIN JTOCTYI K CBOUM TEPCOHAIBHBIM JaHHBIM,
B TOM YHCJIE ITPABO Ha MOJyYEHHE MOATBEPKAAIONINX JTOKYMEHTOB B BUJIE CITPABOK, KOITUI UJIU B
BUJIE HHOTO JAPYroro o(UIIMaIbLHOTO JOKYMEHTA.

5.3. TpeboBaTh BHECTH W3MEHEHUS WM YAAIUTH MEPCOHAIBHYIO HH(POPMAIHIO, MOTYYCHHYIO
JUPEKTOPOM B HApYIICHHE HACTOAIIMX NpaBwil. HW3MeHEeHUs BHOCATCS HAa OCHOBAaHUU
MUCHbMEHHOTO 3asiBICHUs PaOOTHHKA.

5.4. TloTpeboBaTh OT AUPEKTOpPA U3BECTUTH BCEX JIUI, paHee MOTYYHBIINX MO BHHE JUPEKTOpA
HEMOJIHBIE WM HEBEPHBIE IEPCOHANIbHBIE JAHHBIE O PAOOTHUKE.

5.5. O6xanoBate B CyneOHOM MOpSIKE JOObIE HEMPABOMEPHBIC NEUCTBUS WM Oe31eiicTBHE
JTUPEKTOpa Mpu 00pabOTKe U 3alIUTE MEPCOHATBHBIX JaHHBIX PAOOTHHKA.

6. CBOP, OBPABOTKA U XPAHEHUE INEPCOHAJIBHBIX TAHHbIX

6.1. OOpaboTka NEPCOHATBHBIX JAHHBIX pAOOTHHKA - 3TO TMOJydYeHUEe HHPOpMauu u3
pa3IMYHBIX HCTOYHHKOB, €€ XpaHeHUE, 00pab0TKa, a TakKe J000¢ IPyroe UCIoJIb30BaHUE.

6.2. [lepcoHalibHBIC TaHHBIC MPEIOCTABISIFOTCS CAMHM Pa0OTHHUKOM ITYTEM 3aIllOJTHCHHS aHKEThI
yCTaHOBJICHHON (hopMbl. JIUpekTop 00sA3aH MpH UX MOTYYECHUH [TPOBEPUTH 3asIBICHHbBIC JaHHbIC
NPEIbSIBICHHBIM ITOATBEPIKIAIONIUM IOKYMEHTAM.

6.2.1. AHKeTa COJIEP>KUT BOMPOCHI O IEPCOHATBHBIX JAHHBIX PAOOTHHKA.

6.2.2. AHKeTa J0JDKHA OBITh 3alloJIHEHA paOOTHUKOM JIMYHO. Bee mosisi aHKeThl JOJDKHBI OBITh
3aroJIHEHBI, @ IPU OTCYTCTBMHM HH(OPMAIMH B COOTBETCTBYIOIIEH IOJIE JOJDKCH CTaBHTHCS
npouepk. COKpalieHus MpH 3ar0JTHEHUN aHKEThI HE JIOIYCKAIOTCS, TAK)KE KaK U UCIIPABJICHUS U
3auepkuBaHus. B aToM citydae paOOTHHUK 00sI3aH 3alIOJHUTH AHKETY 3aHOBO.

6.2.3. AHkeTa paOOTHHKA XPAaHUTCS B JIMYHOM JIeJie¢ Y OTBETCTBEHHOTO JIMIA Ha3HAYCHHBIM
JTUPEKTOPOM BMECTE C MPEIOCTABICHHBIMU JOKYMCHTAMH.

6.2.4. JluduHoe neno XpaHWTCA B MAaIKaX <«JEJI0» YCTAaHOBJICHHOTO 0O0pasiia, Ha KOTOPOH
yKasbiBatoTcs Homep nena u @.1.0. paboTHuKa.

6.2.5. Bce NOKyMEHTBI JIMYHOTO Jeja XPaHATCS CTPOrO B XPOHOJOTMYECKOM TMOPSJKE, C
MIPOCTaBJICHUEM JIaThl UX MOJYUYEHHUs, a TAK)Ke HyMepaluu.

6.2.6. JIuyHoe neno mocje MmpeKpalleHus: TPYAOBOrO JOrOBOpa C COTPYAHUKOM IepeaacTcs: B
apX¥B, U XPAHUTCS YCTAHOBJICHHBIE 3aKOHOIATEILCTBOM CPOKH.

7. MEPEJAYA IIEPCOHAJIBHBIX TAHHBIX

7.1. Ilpu ocyliecTBICHUHM MepeAayd NEepCOHATBHBIX JaHHBIX PAOOTHUKOB TPETHUM JIMIIAM
TUPEKTOp 00s13aH:

- HE cooOILIaTh NMEepPCOHAIbHBIE JaHHbIE 0€3 MOJYYEHHOI0 MUCHbMEHHOTrO coriacus pabOTHHKA,
KpOMe ciTy4yaeB, KOrja Takue 00s3aHHOCTH YCTaHOBIIEHBI 3aKOHOIaTEILCTBOM;

- He IepenaBaTh IEPCOHAIbHBbIE JaHHbIE PAOOTHUKA JUISl MCIOJB30BAaHUS B KOMMEPUYECKUX
LEJIAX;

- TpeOOBaTh OT TPETHUX JIMI] COOJIOIEHUS IPABUII PaOOTHI C MEPCOHATBLHBIMU JaHHBIMU, a TAKXKe
IIPEIOCTABJIEHUSI MHCbMEHHOIO TOATBEPKACHMUSI HCIOJIb30BAaHUS IEPCOHAIBHBIX JAHHBIX B
NOpsAJKE, IPETyCMOTPEHHBIX HACTOSAIINM IOJO0XKEHUEM O 3alIUTE NEPCOHABHBIX JaHHbIX;

- JaBaTh JOCTYN K NEPCOHAIBHBIM JAHHBIM TOJIBKO JIMLAM, HMMEIOLIUM COOTBETCTBYIOLIMM
JIOTTYCK ¥ UCTOJIBb3YIOIINX UX TOJBKO JJIsl BBIMOIHEHHSI KOHKPETHBIX MOJTHOMOYHNT;

- He ucTpeOoBaTh UHPOPMALIMIO O COCTOSIHUM 3[0POBbs PaOOTHHUKA, 32 UCKIIOUYEHUEM JTaHHBIX,
KOTOpBIE MOTYT MOBJIUATH Ha UCIIOJHEHNE PAOOTHUKOM CBOUX TPYIOBBIX O0S3aHHOCTEH.

8. JOCTVYII K IEPCOHAJIBHBIM JJAHHBIM COTPYJHUKA

8.1. BHyTpenHwuii gocTym (MCroibp30BaHue HHOOPMAIIUK PAOOTHUKAMH KOJUIEIKA).
[TpaBo nocTymna K NepcoHaNbHBIM JaHHBIM pa0OTHUKA UMEIOT:



- TUPEKTOD;

- CIIELUMANINCT OTJIeNa KaJIpoB;

- COTPYIHUKH OyXTaJITEpHUH, B IPEIEIax CBOCH KOMIIETCHIIHH;

- caM paOOTHHK.

8.2. Buemnuit joctyn (rocy1apCcTBEHHBIE CTPYKTYPHI).

[lepconanbHble  JaHHBIE PAOOTHMKOB MOTYT MPEAOCTaBISITHCS TOJNBKO IO  3ampocy
KOMIIETCHTHBIX OPTraHOB, UMEIOIINX COOTBETCTBYIOIINE MTOJTHOMOYUS:

- (enepanpHas HajgoOrOBas CIyKO0a;

- IPAaBOOXPAHUTEIILHBIC OPTaHbI;

- BOGHKOMATBHI;

- OpraHbl COIMATBLHOTO CTPAXOBAHUS;

- IEHCUOHHBIE (POH/IBI;

- IO/IPA3/ICIICHUS PECITYOIMKAHCKIX OPTaHOB YIIPABICHHUS.

8.3. Ipyrue opranuzamnuu (TpEThH JHIIA).

CBenenuss 0 paOOTHHKE (B TOM YHCJIE YBOJEHHOM U3 JAaHHBIX apXWBa) IMPEIOCTABIISIOTCS
TPETHUM JIUI[AM Ha OCHOBAaHWU MUCHMEHHOTO 3asBJIICHUSI CAaMOTo paboTHHKA.

8.4. PO/ICTBEHHHKH U YICHBI CEMEil.

[lepconanbHble AaHHBIE PAOOTHHKA MPEJOCTABISAIOTCA POJICTBEHHUKAM WIIU YJIEHAM €ro CEMbHU
TOJIBKO C TMCHMEHHOTO Pa3pelieHus paOOTHUKA.

9. 3BALIUTA NTIEPCOHAJIBHBIX JTAHHBIX PABOTHUKOB

9.1. B pamkax peanau3aiiuu MyHKTOB HAcTOsIIEero [10J0KeHUs 0 3alIiTe MePCOHATBHBIX JAHHBIX
pabOTHUKOB, PYKOBOJUTENh KOMIAHUH U3/1aeT MPHUKA3 O Ha3HAYEHHUH JIUIA, OTBETCTBEHHOIO 32
COOJII0ICHHE TTOPsIKa padOTHI C IEPCOHAIBHBIMH TAHHBIMUA PAOOTHHKOB, HA KOTOPOM JICXKAT BCE
00s3aHHOCTH TI0 O0OecreYeHHI0 KOH(PUACHIUATBHOCTH TIONYyYEHHBIX JAaHHBIX, a TaKkKe
OopraHu3aiu padoThl C HUMH.

9.2. [Toctynaromue 3ampockl OT TPETHHUX JIUIl Ha MPEIOCTABIEHUE TTEPCOHATBHBIA MH(POPMAITUN
0 pabOTHHMKE JOKHBI BHU3UPOBATHCS IOPUIMYECKON CIYy:KOON KOMIAHWU C PE30JIIOIHUEH O
BO3MO>XHOCTH OTBETA U MOJIHOTE MPEAOCTaBIsieMOl HHGOpMAIUH.

9.3. Tlepenavya unpopManuu MPOUCXOAUT TOJBKO B MUCHbMEHHOM BHE. 3ampocC JOJKEH OBITh
cienaH B THCPMEHHOM BHJIE C YyKa3aHUEM BCEX PEKBU3UTOB JUIA, 3alpallliBaroIero
uHpopmanuto. OTBET JOKEH OBITh clenaH Ha (UupMeHHOM OlaHKe KOMIIAHMM U OTHpPaBlIeH
00 KyphepCKOH CITy»KO0MH, THOO0 3aKa3HBIM ITUCHMOM.

9.4. Bce monydeHHBIC TIEPCOHAIBHBIC JTaHHBIC JIOJDKHBI XPAHUTHCS B MECTE, HMCKIFOUYAIONIEM
HECAHKIMOHUPOBAHHBIX TOCTYH TPETHUX JIMII.

10. OTBETCTBEHHOCTbD 3A PA3IJIAIIEHUE UH®OPMAILIUU, CBA3AHHOM C
INEPCOHAJIBHBIMU JAHHBIMHU PABOTHUKA

10.1. JIuma, npu3HaHHbIE BUHOBHBIMM B HapyLIEHUU IOJOKEHHWH Hacrosmero [lomoxenus o
3alIUTe MEPCOHAJBHBIX  JaHHBIX PAOOTHUKOM  IPHUBIEKAIOTCS K  JAMCHUIUIMHAPHOM,
aIMUHUCTPAaTUBHOM, T'PAXKJAHCKO-IIPABOBYID M YIOJOBHOM OTBETCTBEHHOCTH, B IOPSOKE
[IPEAYCMOTPEHHOM 3aKOHOAATENbCTBOM P®D 1 10KanbHBIMU HOPMAaTUBHBIMU aKTaAMM.



